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Dear Families and Students,

To say that the 2020-2021 school year has been easy would be the understatement of
the century. There were many hardships and challenges that forced students, parents,
families, loved ones, and teachers into difficult situations. Students had to navigate
through times of distance learning, in-person learning, and hybrid learning. They had to
relearn how to remain in one classroom for the duration of a school day while still
engaging with teachers across the building.

However, through all of this, we still have much to celebrate! Through the pandemic, we
have had students successfully complete their expected coursework and earn their
diplomas!! We all know this is a massive achievement and creates great opportunities
for our students moving into the next chapter of their lives.

In an effort to ensure that we can provide a Graduation Ceremony for our graduates,
there are guidelines we will need to follow. Last year, our 2020 Graduates were only
able to celebrate through a pre-recorded graduation ceremony, which left many people
yearning for more. This year, we have been given the opportunity to host an in-person
ceremony, BUT, with many guidelines that we must follow.

To ensure we can pull this off, we are asking for your full support and dedication to
carrying out each of the expectations found within this document.

Thank you for your partnership throughout this journey!

The ALC Staff



COVID-19 Preparedenss Plan

Health Screening
Prior to coming to the graduation celebration, all guests are mandated to go through the
Home Health Screener and answer each question honestly. If the health screener
indicates an individual should NOT attend, they need to stay home. We know this is an
emotional time and everyone wants to be present, but for the safety of everyone
attending, we must be diligent in being as proactive as possible. It is our goal to ensure
that there is no spread of COVID-19 at this graduation ceremony.

In an added layer of precaution, Health Screening questions will be posted on the day of
the ceremony for guests to go through prior to entering the venue.

Specific Guest List
Guests at the Graduation Ceremony will be provided an assigned seating area which
they need to remain in for the duration of the ceremony. Pods of 6 people can be
formed who do not need to adhere to 6 feet of Social Distancing. However, Pods are not
allowed to be within 6-feet of each other at any time during the ceremony.

ALC staff will gather specific RSVP information including the number and names of the
guests for each graduate. Specific seating will be marked off and labeled for each
guest. An usher, or designated staff member, will escort guests to their seats to ensure
swift seating occurs.

Guest Arrival
Guests will enter through the door on the East side of WEAC (clearly marked on the day
of graduation) from the parking lot. Guests are expected to remain 6-feet apart from
other households as they enter the building. Per MDH guidelines, a staff member will be
cross-checking the RSVP list of guests to ensure the maximum occupancy is not
exceeded.

Mask-Up
All guests at the Graduation Ceremony must be masked at all times. In accordance with
the district Policy 808 - COVID-19 Face Covering, face coverings must cover the nose
and mouth of an individual completely.

Any accommodations for mask-wearing must occur prior to the graduation ceremony
when school personnel reaches out.

Hand Hygiene
In an effort to be proactive, all guests and workers of the Graduation event will wash
their hands whenever using the restroom. Hand sanitizer stands/bottles will be posted

https://www.willmar.k12.mn.us//cms/lib/MN01909723/Centricity/Domain/1418/homescreen.pdf
https://www.willmar.k12.mn.us/cms/lib/MN01909723/Centricity/Domain/461/808-%20%20Face%20Covering.pdf


near the exterior entrance door and the doors going into the Auditorium. All guests will
be encouraged to utilize the hand sanitizer.

Cleaning and Disinfecting
Custodial staff will have the auditorium cleaned and sanitized prior to the event. After
the event has concluded, custodial staff will utilize their routine COVID-19 cleaning
protocol to prepare the auditorium for the next group.

Food/Concsessions
There will be no food or concessions within the auditorium.
Cupcakes will be provided to each graduate and their guests, but they are not to be
consumed on school grounds.

Incident Management
The green room behind the auditorium will be utilized in the case that a guest arrives
with symptoms or develops symptoms during the graduation ceremony. An ALC staff
member will escort the individual to the green room and go through the regular protocol
utilized during the school day. The ALC staff member will put on proper PPE per the
usual protocol at the ALC.

Venue Occupancy
Based on guidance from MDH and an occupancy calculator found on the staysafemn.us
website (https://staysafe.mn.gov/capacity-calculator/index.jsp), the WEAC Auditorium
can allow up to 284 guests based on the most recent guidelines.



Definitions

Face Covering: A paper or disposable mask, cloth face mask, scarf, neck garter,
religious face covering, or medical-grade masks and respirators.

Health Screener: A list of health symptoms used to identify whether or not an individual
should attend an event. (Link found above)

Pods: a term used to describe groups of up to 6 people that do not need to be 6-feet
apart during an event. This is an MDH term.

Social Distancing: A minimum of 6 feet between people or Pods.

Resources

Policy 808 - COVID-19 Face Covering Policy
● https://www.willmar.k12.mn.us/cms/lib/MN01909723/Centricity/Domain/461/808-

%20%20Face%20Covering.pdf

Health Screener - PDF
● https://www.willmar.k12.mn.us/cms/lib/MN01909723/Centricity/Domain/461/808-

%20%20Face%20Covering.pdf


